
 
Poole Grammar School     
 

Notes of Guidance for Parents on the Admission Appeals 
 

Before the appeal 
 

 Prepare some written notes to assist you in presenting your case, and be clear 
of the grounds upon which you want the appeal committee to consider your 
appeal.  As a selective school Poole Grammar has an approved admissions 
policy based on selection, but you have a statutory right to raise any issue that 
you wish at the appeal. 

 
 Prepare any necessary documents you wish to refer to at the appeal and 

ensure that they have been sent to the Clerk to the Appeals Panel in advance 
and by the deadlines (published on the Appeals Form).  If your child has not 
passed the entrance exam, the Admission Appeals Panel tends to look for 
evidence that your child would cope with the pace and pressure of a grammar 
school education eg latest school reports, reasons why the child did not perform 
to expectation at the entrance exam.  The Panel is always interested in the 
outside activities of the child but does not usually need to see certificates, 
awards etc.  Please put your child’s name on all papers and insert page 
numbers into documents if possible.   

 
 A copy of this bundle should be provided to the Admission Appeal Support 

Team by the deadline so that copies may be made for all members of the appeal 
panel in time for them to read through before the hearing takes place (that is if 
the documents have not already been submitted with the notice of appeal).  Any 
documents delivered after the deadline may not be considered. 
 

 It is not necessary, but if you wish to do so, you may call witnesses to support 
your case.  These witnesses may make written observations which can be 
submitted with the documents in support of the appeal, or may come to the 
appeal to give evidence in person. 
 

 If you wish you may ask a friend or family member to present your appeal for 
you.  The school does however encourage parents appealing (or at least one 
of them) to attend as well. 
 

 If either you, or anyone coming with you, require special facilities or an 
interpreter, please contact the school as soon as possible. 
 

 About a week before the appeal you will receive a copy of the school’s case for 
refusing admission.  If you feel that you need any other information as a result 
of this information, please contact Claire Collins collinsc@poolegrammar.com 
or 01202 692132. 

 
 Please be advised that, in order to be fair and remain impartial, we are unable 

to discuss details of individual cases.  If you require any information or 
clarification regarding the appeals process itself please contact Claire Collins 
collinsc@poolegrammar.com  
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 The appeal will be heard in private and will be reasonably informal. 
 

 The appeal panel who will hear the appeal will consist of three people, none of 
whom has any direct link with the school.  At least one will have some 
experience in education. 
 

The appeal panel will be assisted by an independent clerk whose key tasks are: 
 

 Explain basic procedure. 
 Ensure relevant facts are presented. 
 Advise both the panel and the parents on procedure. 
 Record the proceedings. 
 Notify parents of the decision. 

 
The appeal would normally follow the following pattern: 
 

 The Chairman will introduce those present. 
 The Chairman or Clerk will outline the procedure. 
 The school’s representative will put forward their case and be asked questions 

by the panel and the parents. 
 The parents will put forward their case and be asked questions by the panel 

and the school’s representative. 
 The school’s representative will sum up. 
 The parents will sum up. 
 The Clerk will record the salient points of the appeal including the two 

summaries. 
 The parties will retire and the panel will deliberate upon the appeal. 

 
After the appeal 
 
At the conclusion of all appeals being heard the panel will assess the individual 
appeals and will, in the light of the approved admissions policy procedures, issue a 
decision to the Clerk.  No decisions will be made before all the appeals have been 
heard. 
 
The Clerk will notify the outcome of each appeal to the parents initially by telephone 
and in writing within 5 working days after the conclusion of the last appeal (unless 
there are mitigating circumstances).  The notification in writing will be a brief 
confirmation but if a parent requires a more detailed explanation, this will be provided 
on request to the Clerk. 
 
The decision of the panel is binding on the school and the parents.  No further appeal 
by either party is possible within the approved policy and procedure, unless there are 
further extenuating circumstances which come to light following the appeal. 
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